VACATION

Chief and Full Time/Shift Worker employees shall receive the following vacation benefits:
Immediately upon hire – ninety-six (96) hours (prorated to date of hire)
After two (2) years of service – one hundred twenty (120) hours
After five (5) years of service – one hundred ninety-two (192) hours After ten (10) years of service – two hundred forty (240) hours

Newly hired employees are given their full hours of vacation per year, prorated to their date of hire. New hires cannot use their vacation in the first 6 months of employment. For example, if a Chief or Full-Time/Shift Worker employee was hired on July 1, that employee would have 20 hours of vacation to use by the end of the year, then would earn 40 hours of vacation on January 1. If a Shift Worker employee was hired on July 1, that employee would have 24 hours of vacation to use by the end of the year, then would earn 48 hours of vacation on January 1. However, employees who are separated from employment with the Department for any reason prior to working 12 months must repay the Department the pro-rated value of any vacation taken.

The Chief and all Full-Time/Shift Worker employees shall earn and accrue vacation time based on their anniversary date. 

The Chief and all Full-Time/Shift Worker employees may carry over up to 48 hours of vacation time. Any carried-over unused vacation must be used by June 30th of the following year. Vacations will, so far as possible, be granted at the time that the employee has requested them. Vacations will be approved by the Chief dependent on potential scheduling conflicts, and will be granted on a first-come, first served basis.

The Chief and Full-Time/Shift Worker employees, except for those who have worked less than twelve months, will be paid his/her accrued but unused vacation upon separation from employment for any reason. In the event of an employee’s death, compensation for all unused vacation shall be made to the employee’s beneficiary.


SICK LEAVE

The Chief and Full-Time/Shift Worker employees shall earn twelve (12) hours of sick leave for each full month of active service. Eligible employees shall begin to earn sick leave immediately upon employment.

The Chief and Full-Time/Shift Workers may accumulate up to 672 hours of sick leave.

Sick leave is available for an employee’s absence from duty due to illness, bodily injury, quarantine, diagnostic treatment, dental procedure, optician’s service, or to care for members of the immediate family whose illness or injury requires the care of such employees. Immediate family members shall include the employee’s spouse, children, father, mother, brother, sister, mother-in-law, father-in-law, domestic partner, and the step relationships of these stated relationships. 

CPEMS has the right to investigate absences due to sick leave and may require a medical certificate or other appropriate verification of the cause of the sick leave. Prior to returning from leave, an employee may be required to submit verification from a health care provider that the employee is able to return to duty. An employee found to be abusing sick leave is subject to discipline. Employees on sick leave shall not work in any outside employment while on leave.

Employees forfeit all accrued, unused sick leave upon separation of employment for any reason, including retirement.

Certain employees may have exceptions to the above provisions regarding sick leave accumulation and conversion based on prior agreements or contracts. Such exceptions shall be acknowledged by a separate agreement between CPEMS and individual employees.





** Comp Time or Paid Time for Chief’s hours that are picked up within 72 hours***


